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1 OFFICIAL OPENING 

Meeting opened at: 9:00 

 

RECORD OF ATTENDANCE  
Attendance: 

  

Greg Stocks          Mayor City of Albany  

Andrew Sharpe   CEO City of Albany 

Chris Mitchell                                 President Shire of Broome 

Sam Mastrolembo   CEO Shire of Broome 

Jaysen de San Miguel                Mayor City of Bunbury 

Phill Cronin   Mayor City of Busselton 

Tony Nottle                 CEO City of Busselton 

Ron Chambers  Shire President of Esperance 

Shane Burge   CEO Shire of Esperance 

Jerry Clune                 Mayor City of Greater-Geraldton 

Ross McKim   CEO City of Greater Geraldton 

Andrew Brien     CEO City of Kalgoorlie-Boulder 

Daniel Scott                                  Mayor City of Karratha 

Lee Reddell   Director Development Services 

Chris Antonio   Shire President Shire of Northam  

Debbie Terelinck                        CEO Shire of Northam 

Ash Christensen  Deputy Mayor Town of Port Hedland 

Carl Askew   CEO Town of Port Hedland 

Paul Rosair   Executive Officer 

Jane Lewis   Executive Assistant 

Rebecca Billing  RCAWA Admin Assistant 

 

Apologies: 

 

Virginia Miltrup  CEO City of Karratha 

Peter Carter                  Mayor Town of Port Hedland 

Alan Ferris                                      Mayor City of Bunbury 

Glenn Wilson                                 Mayor City of Kalgoorlie-Boulder 
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2 RCAWA ANNUAL GENERAL MEETING RULES 

OF ASSOCIATION 

Date of Report:  15 December 2022 

Report Author:     Secretary RCAWA, Andrew Sharpe 

Disclosure of Interest: Nil 

Attachments:    1. RCAWA Association Rules (separately attached) 
     

Purpose 

 

In accordance with rule 50 of the RCAWA rules of association, the ordinary business of the 

annual general meeting is as follows — 

(a) to confirm the minutes of the previous annual general meeting and of any 

special general meeting held since then if the minutes of that meeting have 

not yet been confirmed; 

(b) to receive and consider — 

(i) the committee’s annual report on the Association’s activities during 

the preceding financial year; and 

(ii) if the Association is a tier 1 association, the financial statements of the 

Association for the preceding financial year presented under Part 5 of 

the Act; and 

(iii) if the Association is a tier 2 association or a tier 3 association, the 

financial report of the Association for the preceding financial year 

presented under Part 5 of the Act; 

(iv) if required to be presented for consideration under Part 5 of the Act, 

a copy of the report of the review or auditor’s report on the financial 

statements or financial report; 

(c) to elect the office holders of the Association and other committee members; 

(d) if applicable, to appoint or remove a reviewer or auditor of the Association in 

accordance with the Act; 

(e) to confirm or vary the entrance fees, subscriptions and other amounts (if any)  

………to be paid by members 
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Background 

Under the adopted rules of association, any person, association of corporation who 

supports the objectives or purposes of the Association is eligible to apply to become a 

member.  Having said that, the committee of RCAWA must consider each application for 

membership of the Association and decide whether to accept or reject the application.  

 

Currently, RCAWA has ten corporate members.  Under the terms of the rules of association 

a corporate member is eligible to nominate two (2) individuals as their members of the 

association.  Each individual corporate nominee has full voting rights and any other rights 

conferred on members by these rules or apporved by resolution at a general meeting or 

determined by the committee.  

 

The rules of association require the appointment of the following office holders of the 

Association:  

 (a) the chairperson;  

 (b) the deputy chairperson; 

 (c) the secretary; 

 (d) the treasurer. 

 

Rule 1 under the Term of  Office states that the term of office for the Chairperson shall be 

for two (2) consecutive years with a new chair elected at every second annual general 

meeting.    

 

Full Association Rules have been provided as an attachment, however the following 

extracts from the rules of association are pertinent to the process of appointment of 

committee members and to the appointment of a proxy if a normal member is unable to 

attend a meeting. 

Division 3 — Election of committee members and tenure of office 

How members become Committee members 

 

A member becomes a committee member if the member — 

(a) is elected to the committee at a general meeting; or 

(b) is appointed to the committee by the committee to fill a casual vacancy 

under rule 38. 

 Nomination of committee members 

 

(1) At least 42 days before an annual general meeting, the secretary must send written 

notice to all the members — 

(a) calling for nominations for election to the committee; and 

(b) stating the date by which nominations must be received by the secretary to 

comply with subrule (2).  

(2) A member who wishes to be considered for election to the committee at the annual 

general meeting must nominate for election by sending written notice of the 

nomination to the secretary at least 28 days before the annual general meeting. 
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(3) The written notice must include a statement by another member in support of the 

nomination. 

(4) A member may nominate for one specified position of office holder of the 

Association or to be an ordinary committee member. 

(5) A member whose nomination does not comply with this rule is not eligible for 

election to the committee unless the member is nominated under rule 33(2) or 

34(2)(b). 

 

Election of office holders 

 

(1) At the annual general meeting, a separate election must be held for each position of 

office holder of the Association. 

(2) If there is no nomination for a position, the chairperson of the meeting may call for 

nominations from the ordinary members at the meeting. 

(3) If only one member has nominated for a position, the chairperson of the meeting 

must declare the Member elected to the position. 

(4) If more than one member has nominated for a position, the ordinary members at 

the meeting must vote in accordance with procedures that have been determined 

by the committee to decide who is to be elected to the position. 

(5) Each ordinary member present at the meeting may vote for one member who has 

nominated for the position. 

(6) A member who has nominated for the position may vote for himself or herself. 

(7) On the member’s election, the new chairperson of the Association may take over as 

the chairperson of the meeting. 

 

Election of ordinary committee members 

 

(1) At the annual general meeting, the Association must decide by resolution the 

number of ordinary committee members (if any) to hold office for the next year. 

(2) If the number of members nominating for the position of ordinary committee member 

is not greater than the number to be elected, the chairperson of the meeting — 

(a) must declare each of those members to be elected to the position; and  

(b) may call for further nominations from the ordinary members at the meeting 

to fill any positions remaining unfilled after the elections under paragraph 

(a). 

(3) If — 

(a) the number of members nominating for the position of ordinary committee 

member is greater than the number to be elected; or 

(b) the number of members nominating under subrule (2)(b) is greater than the 

number of positions remaining unfilled, the ordinary members at the 
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meeting must vote in accordance with procedures that have been 

determined by the committee to decide the members who are to be elected 

to the position of ordinary committee member. 

(4) A member who has nominated for the position of ordinary committee member may 

vote in accordance with that nomination. 

Term of office 

 

(1) The term of office for the Chairperson shall be for two (2) consecutive years with a 

new chair elected at every second annual general meeting.  

(2) The term of office of a committee member begins when the member — 

(a) is elected at an annual general meeting or under subrule 36(3)(b); or 

(b) is appointed to fill a casual vacancy under rule 38. 

(3)  Subject to rule 37, a committee member holds office until the positions on the 

committee are declared vacant at the next annual general meeting. 

(4) A committee member may be re-elected. 

 

Resignation and removal from office 

 

(1) A committee member may resign from the committee by written notice given to the 

secretary or, if the resigning member is the secretary, given to the chairperson. 

(2) The resignation takes effect — 

(a) when the notice is received by the secretary or chairperson; or 

(b)  if a later time is stated in the notice, at the later time. 

(3) At a general meeting, the Association may by resolution — 

(a) remove a committee member from office; and 

(b)  elect a member who is eligible under rule 27(4) to fill the vacant position. 

(4) A committee member who is the subject of a proposed resolution under subrule 

(3)(a) may make written representations (of a reasonable length) to the secretary or 

chairperson and may ask that the representations be provided to the members. 

(5) The secretary or chairperson may give a copy of the representations to each member 

or, if they are not so given, the committee member may require them to be read out 

at the general meeting at which the resolution is to be considered. 

 

When membership of committee ceases 

 

A person ceases to be a committee member if the person — 

(a) dies or otherwise ceases to be a member; or 

(b) resigns from the committee or is removed from office under rule 36; or 
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(c) becomes ineligible to accept an appointment or act as a committee member 

under section 39 of the Act; 

(d) becomes permanently unable to act as a committee member because of a 

mental or physical disability; or 

(e) fails to attend 3 consecutive Committee meetings, of which the person has 

been given notice, without having notified the Committee that the person 

will be unable to attend.  

Filling casual vacancies 

 

(1) The committee may appoint a member who is eligible under rule 27(4) to fill a 

position on the committee that — 

(a) has become vacant under rule 37; or 

(b) was not filled by election at the most recent annual general meeting or under 

rule 36(3)(b). 

(2) If the position of secretary becomes vacant, the committee must appoint a member 

who is eligible under rule 27(4) to fill the position within 14 days after the vacancy 

arises. 

(3) Subject to the requirement for a quorum under rule 45, the committee may continue 

to act despite any vacancy in its membership. 

(4) If there are fewer committee members than required for a quorum under rule 45, the 

committee may act only for the purpose of — 

(a) appointing committee members under this rule; or 

(b) convening a general meeting. 

Proxies 
 

(1) Subject to subrule (2), an ordinary member may appoint an individual who is an 

ordinary member as his or her proxy to vote and speak on his or her behalf at a 

general meeting. 

(2) An ordinary member may be appointed the proxy for not more than 5 other 

members. 

(3) The appointment of a proxy must be in writing and signed by the member making 

the appointment. 

(4) The member appointing the proxy may give specific directions as to how the proxy 

is to vote on his or her behalf. 

(5) If no instructions are given to the proxy, the proxy may vote on behalf of the member 

in any matter as the proxy sees fit. 

(6) If the committee has approved a form for the appointment of a proxy, the member 

may use that form or any other form — 

(a) that clearly identifies the person appointed as the member's proxy; and 

(b) that has been signed by the member. 
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(7) Notice of a general meeting given to an ordinary member under rule 52 must — 

(a) state that the member may appoint an individual who is an ordinary member 

as a proxy for the meeting; and 

(b) include a copy of any form that the committee has approved for the 

appointment of a proxy.  

(8) A form appointing a proxy must be given to the secretary before the commencement 

of the general meeting for which the proxy is appointed. 

(9) A form appointing a proxy sent by post or electronically is of no effect unless it is 

received by the Association not later than 24 hours before the commencement of 

the meeting. 

 
 

 

 

Link to Strategic Directions 

Partnership and Collaboration 

 

Budget Implications 

Nil 

 

For information only. 

Members noted this information.  The inconsistent terms on office were discussed and 

decided that this would be dealt with at a later date.  
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2  RCAWA 2021/22 AGM MINUTES 

Date of Report:  15 December 2023 

Report Author:     EO - Paul Rosair 

Disclosure of Interest: Nil 

Attachments:    2. Minutes RCAWA 2021/22 AGM (separately attached) 
 

Purpose 

 

For the Alliance members to confirm the minutes of the previous annual general meeting. 

 

Resolution: 

 

• That the minutes of the 2021/22 AGM be accepted as a true record of 

proceedings 

 

Moved: Jaysen de San Miguel  

 

Second: Andrew Sharpe 
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3  RCAWA ANNUAL REPORT 

Date of Report:  15 December 2023 

Report Author:     EO - Paul Rosair 

Disclosure of Interest: Nil 

Attachments:    3.  Annual Report 
 

Purpose 

For the Alliance to receive and consider its Annual Report 2022/2023 

 

Discussion 

RCAWA is a not-for-profit organisation and under its association Rules requires an annual 

report to be tabled at its Annual General Meeting (AGM), on 15th December 2023. 

 

This Annual Report contains information about RCAWA’s activities and audited finances as 

a not-for-profit organisation during the 2022/2023 financial year.  Specifically, it outlines 

strategic priorities and key actions and lists key stakeholders that the Alliance has engaged 

with throughout the year. 

 

The report has been tabled as a web version; however printed copies could be made 

available if members wish.  The cost would be approximately $11 per copy for smaller 

quantities up to 50, but would reduce to $10 or less per copy for 100 copies or more.  

 

Link to Strategic Directions: 

Partnership and Collaboration 

Representation 

 

Budget Implications: 

Printing costs estimated to be $550 maximum. 

 

Resolution:  

• That the Alliance members note and receive the Annual report 

• That up to 50 copies of this report be printed for stakeholder engagement 

purposes. 

 

Moved: Chris Antonio   

  

Second: Daniel Scott  
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4  ELECTION OF OFFICE BEARERS AND 

MEMBERS 

Date of Report:  15 December 2023 

Report Author:     EO - Paul Rosair 

Disclosure of Interest: Nil 

Attachments:    4.  RCAWA Member Register 2022 
 

Purpose 

For the Alliance to elect 2023-24 office bearers and members 

 

Discussion 

On the 9th October 2023, an email was sent to members with notification of the AGM and a 

call for office bearers by the 16th November.  

 

The following responses were received: 

 

Jaysen de San Miguel, Mayor City of Bunbury nominated for the position of Chair (2-year 

position)  

Greg Stocks, Mayor City of Albany nominated for the position of Deputy Chair (1-year 

position) 

Alan Ferris, CEO of Bunbury nominated for the position of Secretary (1-year position) 

Tony Nottle, CEO City of Busselton nominated for the position of Treasurer (1-year 

position).  

 

All positions can be extended pending re-election. 

 

Resolution 1 

If there are no further nominations from the floor, the position of RCAWA Chair shall be 

held for a 2-year period by Jaysen de San Miguel, Mayor City of Bunbury 

 

Moved:  Greg Stocks        

 

Second: Chris Antonio 

 

 

Resolution 2 

If there are no further nominations from the floor, the position of RCAWA Deputy Chair 

shall be held for a 1-year period by Greg Stocks, Mayor City of Albany 

 

Moved: Jerry Clune 

 

Second: Jaysen de San Miguel 
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Resolution 3 

If there are no further nominations from the floor, the position of RCAWA secretariat shall 

be held for a 1-year period by Alan Ferris, CEO of Bunbury 

 

Moved: Andrew Sharpe 

 

Second: Chris Antonio 

 

Resolution 4 

If there are no further nominations from the floor, the position of RCAWA treasurer shall be 

held for a 1-year period by Tony Nottle, CEO City of Busselton 

 

Moved: Chris Mitchell 

 

Second: Carl Askew 

 

Resolution 5 

 

• To accept the following General committee member nominations: 

City of Albany  

Shire of Broome 

City of Bunbury 

City of Busselton 

Shire of Esperance 

City of Greater-Geraldton 

City of Kalgoorlie-Boulder 

City of Karratha 

Shire of Northam 

Town of Port Hedland 

 

The representatives of each of these Cities, Shires and Towns are the Mayor/President 

and the Chief Executive Officer from each, giving a total of 20 representatives. 

 

Moved:  Daniel Scott                                   

  

Second: Tony Nottle 

 

Resolution 6 

 

That the 2022 Members Register be updated to reflect the new representatives from 

each regional capital member and tabled at the February 2024 meeting.  

 

Moved:  Chris Mitchell                                  

  

Second: Tony Nottle 
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Attachment 4 RCAWA Alliance Member Register 2022 

 

Regional Capitals Alliance Member Register 2022 

Location Position Name Signature 

City of 

Albany 

Mayor Dennis 

Wellington 

  

City of 

Albany 

Chief 

Executive 

Officer 

Andrew 

Sharpe 

 

 
 

Shire of 

Broome 

President Harold Tracey 

 

  
Shire of 

Broome 

Chief 

Executive 

Officer 

Sam 

Mastrolembo 

  

City of 

Bunbury 

Mayor Jaysen  

de San Miguel 

 
 

City of 

Bunbury 

Chief 

Executive 

Officer 

Mal Osborne 

 

 

 

City of 

Busselton 

Mayor Grant Henley 

 

  

City of 

Busselton 

Chief 

Executive 

Officer 

Mike Archer 

 

  

Shire of 

Esperance 

President Ian Mickel 
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Location Position Name Signature 

Shire of 

Esperance 

Chief 

Executive 

Officer 

Shane Burge 

 

  
City of 

Greater 

Geraldton 

Mayor Shane Van 

Styn 

 

City of 

Greater 

Geraldton 

Chief 

Executive 

Officer 

Ross McKim 

 

 

 

City of 

Karratha 

Mayor Peter Long 

 

  
City of 

Karratha 

Chief 

Executive 

Officer 

 

Chris Adams 

 

 

 

City of 

Kalgoorlie 

Boulder 

Mayor John Bowler  

 
 

 

City of 

Kalgoorlie 

Boulder 

A/Chief 

Executive 

Officer 

David 

Trevaskis 

 

Shire of 

Northam 

President Chris Antonio 
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Location Position Name Signature 

Shire of 

Northam 

Chief 

Executive 

Officer 

Jason 

Whittaker  

Town of 

Port 

Hedland 

 

Mayor Peter Carter  

Town of 

Port 

Hedland 

 

Chief 

Executive 

Officer 

 

Carl Askew  
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5  RCAWA ANNUAL FINANCIAL REPORT 

Date of Report:  15 December 2022 

Report Author:     Treasurer Mal Osborne 

Disclosure of Interest: Nil 

Attachments:    5.  Audit Report 

 

Purpose 

To receive the 2022-2023 Audit Report as prepared by Mid West Financial Services. 

 

Background 

Mid West Financial Services once again completed the Audit Report. 

 

Discussion 

The Alliance members thanked the outgoing Treasurer for his work over the past year.  As 

he was retiring at the end of 2023, the Treasurer decided not to change the auditor during 

his term but leave that to the discretion of the incoming Treasurer.  

 

Budget Implications: 

As per budget 2022/2023 

 

Resolution 1: 

 

• That the Alliance members receive the audit report from Mid-West Financial 

Services for the 2021/2022 year 

Moved:  Andrew Sharpe 

  

Second: Tony Nottle 

 

Resolution 2: 

 

• That the incoming Treasurer seek quotes and consider options for the provision 

of 2023-24 auditing requirements. 

 

 

Moved:  Tony Nottle 

 

Second: Chris Mitchell                                  

 

 

 

 

 



RCAWA Annual General Meeting Date 15 Dec 2023 

 

18 

 

Attachment 5 RCAWA Audit Report for the year ending 30 June 2023 
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6  CONFIRMATION OF RCAWA ANNUAL FEES 

Date of Report:  15 December 2022 

Report Author:     Executive Officer 

Disclosure of Interest: Nil 

Attachments:    6.  RCAWA 2023/24 adopted budget 

 

Purpose 

To confirm the RCAWA Annual fees as adopted in the 2023/24 budget 

 

Discussion 

 

As per the RCAWA budget adopted at the August 2023 meeting, the membership fees will 

continue as $15, 000 per annum per regional capital.  

 

For noting only. 
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Attachment 6: RCAWA 2023/24 Adopted Budget 

 

Budget Item 
Budget 

2023/2024 
Budget 

2024/2025 

Income     

Interest Received $50 $50 

Membership Fee 2023/2024 $150,000 $150,000 

Sponsorship (for MACWA prizes) $1,500 $1,500 

Operating Income $151,550 $151,550 

Surplus 2023/20224 (Carry Forward) $98,945 $0 

Total Income $250,495 $151,550 

      

Expenses     

Accountancy Fees $1,100 $1,100 

Audit Fees $1,100 $1,100 

Bank Charges $150 $150 

Executive Support $110,000 $110,000 

Meetings and Functions $2,200 $2,200 

Projects – Current Commitments     

•       Performing Arts and 

Entertainment Centre Review 
$10,000   

•       Housing $48,700   

•       Business Service Reviews $25,000   

Project Funds - Uncommitted $35,000   

Website $500 $500 

Rent $3,566 $3,566 

Travel Expenses $3,000 $3,000 

MACWA $2,600 $2,600 

Contingency  $7,579   

Total Expenses $250,495 $124,216 

      

Projected Budget Surplus/Deficit $0 $27,334 

 
 

 

 

 

Annual General Meeting Closed: 9:20 


